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MOJOXKEHHUE .
0 npaBHAAX n0b30Banus GubanoTexoi

1. Obugue nonoxcenun
1.I. Hactosmme [lpauna rnonssosanns  OGubIHOTEKO! 'Oy OOl
c.Crapocemeitkuno  paspaGotanbl  Ha  ocHose  denepaisHoro 3akona O
GuGanoteunom aene”, nmpuustoro [ocynapersentoit [ymoit PO 23.11.19%4 r.,
I'paxnanckoro Konekca PO.
1.2. Bubnuorexa sBasercs MHDOPMALHOHHBIM, KYJIBTYPHbIM, 00pasoBaTeIbHbIM
LEHTPOM,  PAacrOaralouinM  OPraHH3OBAHHBIM  THPAKHPOBAHHLIM (oroM
JIOKYMEHTOB (W3ZaHHMi{) M NPEAOCTABASET WX BO BPEMEHHOE MO/B3OBAHME BCEM
kateropusm ML, OBo3nadenHbIX B HacTosWMX [IpaBuiax.
1.3. BubamoTexa npussana naubosee MOAHO M IPPEKTHBHO HCTIOJB30BATH CBOW
JOHI B 1ENIAX Y/I0BNIETBOPEHUS 3AMPOCOB W HHTEPECOB HHTaTEIeH (nonb3osareneit).
1.4, Gouast u  obopyjaosahne OuOAHOTEKM  ABIAIOTCH MYHUUHNATLHOH
COOCTBCHHOCTRIO. :
1.5. K ycayram unratenell npeocTaBisiorcs:
donn yueGHoil auTepatyphbl;
(GOHA XY0KECTBEHHO THTEPATYPbi;
CNpaBoOYHAas, HAYHHO-NOMY/IAPHAN IUTEPaTypa JUIA Y4AUIMXCH,
METO/MYECKas, HayYHO-N/arornueckas, CrpaBoyHas /MTepaTypa Juis Beex
KaTeropuil  Mearoruyeckux  paboTHUKOB M ClCLHATHCTOB cnyx0
COMPOBOM/ICHHA;
® KHHIH, ra3eThl, )KYPHA/IbI, CaHIbI,
ayamo 1 Buaeo 3amicn, DVD u CD auckH, 2NeKTpoHHble Da3hl JAHHBIX M AP.;
e cnpasouno-OuGIHOrpaduyeckuii annapar: KaTajaory, KapTOTeKH, CripaBoyHoO-
Gubauorpadmueckuii  (on, peKoMerjaareNbble CIUCKH JUTEpaTypbl Ha
OYM@kKHBIX W MICKTPOHHBIX HOCHTENAX]
®  MHIMBIYAIBHBIC, IPYTINOBbIC H MACCOBBIC POPMbI PadOTHI ¢ YHTATEAMM.
1.6. TlpaBo nonb3oBanus GMOIMOTEKOH WMEIOT BCE Kateropud pabOTHHKOB M
VYALUKXCH LIKObI.
1.7. Moas3osanne GubanoTekoit GecrnarHoe.
1.8. bubnnoreka 0By KuBaeT yuTaTe/CH:
o Ha aboHeMeHTe (BbIAAYA NPOW3BE/CHUH MEYATH OT/ICNbLHLIM YWTATEIAM Ha
SOM);




B YMTAJBHOM 3aJie (TmoApasneieHne OMOTMOTEKH, /i€ YUTaTenn paboTaroT Mpexse
BCErO C U3JAHUSIMH U APYTUMHU JOKYMEHTaMH, KOTOPbIE HA IOM HE BBIIAIOTCSA);
1.9. Pexxum paboTbl OMOIUOTEKH COOTBETCTBYET BPEMEHH PAOOTHI LIKOJIBI.

2. 3anuce 6 6ubaAUOmMEKY

2.1. Ha xaxmoro yuraress 3aroyIHAETCs YUTATeNbCKUi (OpMyIIsip yCTaHOBIEHHOTO
oOpasia Kak JOKYMEHT, A0 PaBo M0JIb30BaThCs OMOINOTEKOM.

2.2. Jlna 3anucu B OWOJIMOTEKY Y4YallMXCs, MEAaroroB U padOTHUKOB ILIKOJbI
HEOOXOJUMO COOOIIUTh CBEACHUSA A O(QOPMIICHUS YUTATENBCKOrO (opMyJsipa.
VYyamuecs 3anuceiBaroTCs B OMOJIMOTEKY MO CHUCKY Kjlacca B HWHIUBUIYaIbHOM
NOPSJIKE, COTPYJHUKH - [10 TACHOPTY.

2.3. Ilpu 3anucu B OMONMOTEKY YUTATENIb JOJLKEH O3HAKOMUTHCS ¢ «llpaBunmamu
MOJIb30BaHUsI OMOJIIMOTEKOW» W TOATBEPAUTH O00SA3aTEIBCTBO OO0 WX BBIMOJTHEHUU
CBOCH MOJIMHUCHIO HA YUTATEIHCKOM (POpMYJIIpE.

2.4. Yurarenbckuil (GopMyIiap SBIAETCS JTOKYMEHTOM, YIOCTOBEPSAIOMINM (aKT U
ATy BBIIAYM YWUTATEII0 MEYATHBIX W JPYrUX HCTOYHMKOB HH(OpMaNuMU M UX
BO3BpAILIEHUA B OUOIHOTEKY.

3. IIpasa nonv3zoseameneii (vumameneit)
3.1. Yurarenbp uMeeT Npaso:
® [I0Jy4aTh BO BPEMEHHOE IMOJIb30BaHUE U3/IaHKS HA JOM WM JUIS OJIb30BaHUS
B YUTAJILHOM 3aJie U3 (hoH1a OMOIMOTEKY;
e [OJMy4yaTh MOJHYI HH(OpMaLMIO O cocTaBe OMOIMOTEYHOro (oHIa uepes
CUCTEMY KaTaJoroB U Jipyrue (popmbl OMOIMOTEYHOTO HHPOPMUPOBAHUS;
® [OJy4aThb KOHCYJIbTAIIMOHHYIO IOMOIIb B IOUCKE M BBIOOPE HCTOYHUKOB
uHdopmaIuy;
® TIPUHUMAThH Y4aCTHE BO BCEX MEPOIPHUSITHUSIX, IPOBOAUMBIX OUOIMOTEKOM.
e TpeOoBaTh COOJIIOJCHHE KOH(PUACHIMAIBHOCTH JAHHBIX O HEM M IEpeYHe
YUTAEMbIX UM MAaTEPHUAJIOB;
e 00’xanoBaTh IEUCTBUS OMOIMOTEUHBIX PAOOTHUKOB, YIIEMIIAIONIMX €ro Mpasa,
y AUPEKTOPA MIKOJIBI.
3.2. Yurarens OMOIMOTEKHM MOXKET TOJIydaTh Ha JIOM He Oosiee 3 U3AaHMi Ha CPOK J10
10 nueit. Uncno u3naHuii, BbIJABa€MbIX B YMTAJILHOM 3ajie, HE OrpaHUYMBACTCSI.
Penkue m UeHHbIE W3AaHUS, COPABOYHUKH B OJIHOM SK3EMIUISIPE, SHIMKIIONEINH,
anbOOMBI Ha JIOM HE BBIIAIOTCS.
HoBble u 1LieHHBIE KypHalbl BBIJAIOTCS B yuTajdbHOM 3aje. Ilegaroram BbigaroTcs
MeIarOrHYeCKre KypHAJIbl CPOKOM Ha 10 gHen.
3.3. YuraTenb UMeEET MPaBO NPOJIUTh CPOK MOJIb30BAHUS W3AAHUSIMU JHMYHO, MpPU
MOCEIIEHUH, HO He OoJiee 2-X MOAPSI.

4. Ob6a3annocmu nonv3oeamelieil (Wumameneit)
4.1. Yurarens o0s3aH:
e CcOoOJI0/IaTh MPaBUJIa TOJIL30BaHMS OMOIUOTEKOM;
® OCPEeKHO OTHOCUTHCA K TIPOU3BEACHHUSM TI€YaTH W JPYTUM HOCHUTEISIM
nH(popMaIu, morydeHHbIM U3 (oH1a OMOIMOTEKH (HE IeJIaTh B HUX TTOMETOK,
NOTYCPKUBAHMSI, HE BBIPHIBATh, HE 3aru0aTh CTPAHUIL U T.11.);



e BO3Bpamiath B OWONMMOTEKY KHHTM M Jpyrue JOKYMEHTBI B CTpOTO
YCTaHOBJICHHbBIE CPOKH;
® HE BHIHOCUTH KHHUTU U JPYrUe€ JOKYMEHTHI U3 MOMEIEeHUs OUOIMOTEKH, €CIn
OHM HE 3aliCaHbl B YUTATEIBCKOM (HOPMYJISPE;
® [OJIb30BAaThCA  IIEHHBIMM U €AUMHCTBEHHBIMH  OSK3EMIUISIpAMU  KHWUT,
CHPaBOYHBIMU U3JAHUSIMH, KHUTAMH, TOJIBKO B MTOMEIIEHUU OUOINOTEKY;
® TIpU MOJYYCHHUH NMEYATHBIX U3JAHUI U APYTUX JOKYMEHTOB U3 OMOIMOTEYHOTO
dboHma uyMTaTENh JOKEH NPOCMOTPETh MX B OHONMOTEKE U B clydae
oOHapyxeHusi AeheKTOB COOOmUTh 00 3TOM OHOJIMOTEYHOMY pPaOOTHHKY,
KOTOPBIH C/IeJIaeT Ha HUX COOTBETCTBYIONIYIO TOMETKY;
® pacHUCHIBAaThCS B YHUTATEIbCKOM (QopMyliipe 3a Kakaoe TMOJy4YeHHOE B
OubMoTeKe u3IaHue (Kpome ydamuxcs 1-2 Ki1accoB);
® HE HapylmaTh MOPSAOK PACCTAHOBKH JHUTEPaTypbl B (POHAE OTKPBHITOTO
JOCTYIIA;
® HE BBIHUMATh KapTOYEK U3 KaTajora U KapTOTeK;
® ©XKEroJHO B Hayaje yueOHOro rojia NpoXoAuTh MEPEPErucTpalmio;
® IpU BHIOBITUM M3 WIKOJIbI BEPHYTh B OHOJIMOTEKY YMCIAILIMECS 3a HUMHU
U3JIaHUS U IPYTHE TOKYMEHTHI;
e coOmonaTb B OWONMOTEKE THUIIMHY MW TOPSAJOK, HE BHOCHUThH OOJbIIHE
noptdenu u CyMKU B TOMeIIeHue OMOIUOTEKH.
4.2. Ilpu HapylIeHUU CPOKOB MOJb30BAaHUS KHUTAaMU U JPYTUMHU JTOKyMEHTaMmu 0e3
YB@XKUTEIbHBIX NPUYMH K YHUTATEISIM, B YCTAaHOBJICHHOM MOpPSAKE, MOTYT OBITh
IPUMEHEHbI aIMUHUCTPATUBHBIE CAHKINY (KAaK MPaBUIIO0, BDEMEHHOE JIMILIEHUE MpaBa
N0JIb30BaHUsl OMOJIMOTEKOM Ha CPOK JI0 3-X MECALIEB).
4.3. Jluteparypa, npeJHa3HAuCHHAs Ul UCIOJIb30BAHUS B UYMTAJIHLHOM 3aJie, Ha JIOM
HE BBIJACTCS.
4.4. Yucno nponu3BEICHUN NTEYaTH U IPYTUX TOKYMEHTOB, BBIJABAEMBIX B UUTAIBHOM
3aje, KaK MpaBmIo, HE OTPAHUYMBACTCS.
4.5. Yyamuecs u negarord o0si3aHbl cAaTh BCE KHUTH HAa BpeMsl JICTHUX KaHUKYIL.
Cnaya xaur ¢ 25 mag o 20 wroHs.
4.6. B cnyyae BBIOBITHS M3 IIKOJIBI B CEPEIMHE WJIM MO OKOHYAHWU Y4eOHOro rojga
JUYHOE JENI0 BBIJACTCS BHIOBIBAIOLIMM YyYallUMCSI TOJBKO IIOCJE BO3BpalleHHUs
JUTEPATYPHI, B3ITOW Ha aOOHEMEHTe OMOJMOTEKH IOCJE€ MPOCTaBICHHUS IITamra
OuOIMOTEKN HAa OOXOAHOM JIUCTE.
4.7. Ilpn yBOJBHEHHM BCE€ KAaTErOpUU PAOOTHHUKOB IIKOJbI OOS3aHBI MOJANUCATH B
OoubnroTexe 00X0JHOM JIHCT.
4.8. VYuammecs 9-ro (BBIIYCKHOrO) Kiacca 0Os3aHbl MOJYYUTb CIPaBKY U3
OMOAMOTEKH O TOM, YTO OHHM HE€ JOJDKHBI KHUTH. CHpaBKy MNpegoCTaBIsSIOT
KJIACCHOMY PYKOBOJUTENIO B HIOHE, IOCIE CJauyd 3K3aMeHOB. ATtrectaT 00
OKOHYAHUM IIKOJIbI 0€3 TpeIbsBICHUS CHOPAaBKU (OTMETKH) U3 OMOIMOTEKH HE
BBI/IaeTCSl.

5. Omeemcmeennocmeo nonvzoeamenneil (vumamerneit)
5.1.Yurarenu, HapymuBmne naHHble [IpaBuna mNoNb30BaHUS W MPUUYMHUBILKE
OoubanoTEKU yiepo, KOMIIEHCUPYIOT €T0 M HECYT MHYIO OTBETCTBEHHOCTH B CIyYasX,
IIPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.



5.2. Jluua, yrparuBmue usnaHus u3 Qonga OMOIMOTEKH, TUOO MPUUMHUBIIKE UM
HEBOCTIOJIHUMBIA Bpel, OO0S3aHbl 3aMEHUTh WX COOTBETCTBEHHO TaKUMHU K€
U3JJaHUSIMU WK TIPU3HAHHBIMU paOOTHUKOM OUOIMOTEKH PABHOLEHHBIMHU.

6. Ilpasa 6ud1uOmexu

bubnnoreka nmeeT npaso:

6.1. Omnpenensate CTPYKTYypy OHOIMOTEYHOTO OOCIYyKHMBaHUS U  YCIOBHUSA
HCIIOJIb30BaHUs OMOIMOTEYHBIX (DOHIOB.

6.2. OnpenensaTh BUABI U pa3Mepbl KOMIIEHCAIIMM HAHECEHHOT0 OMOIMoTeKe yiepoa.

7. Oba3annocmu OuOIUOMEKU NO 00CIYHCUBAHUIO NOTb306GAMm el

bubinoreku 00s13aHbI:

7.1. OcymecTBisiTh OuOIMOTEYHOE, OmOIMorpaduyeckoe U HHOOPMALUOHHOE
oOcy’KMBaHHE MOJb30BaTelNeH OMOITNOTEK.

7.2. ObGecnieunBaTh YUTATEISIM ONTUMAIbHYI0 BO3MOXHOCTH IOJIb30BAHUSI CBOUM
dbongamu.

7.3. IlponmarangupoBaTh JEATEIBHOCTh OMOJMOTEKH W €€ (QOHMBI, HCIOIb3YA
pasznuyHbie POPMBI UHIMBUIYATHHOM U MacCOBOM paOOTHI.

7.4. CnocoOCTBOBaTh MOBBIIIEHUIO KYJIBTYPHOTO M 00pa30BaTEbHOTO YPOBHS
yUTaTeNIel, Pa3BUTHIO MMO3HABATEIBHBIX MHTEPECOB yUaIIUXCs, IPUBUBAS JIIOOOBH K
KHHUTE U YTCHHUIO.

7.5. OcCylIeCTBIATh YYET, XpaHEHHE U WCIOJIb30BAaHUE HaXOAsAmMXcs B (oHAaxX
OMOMMOTEKM WU3JIaHUW B COOTBETCTBUUM C YCTAHOBJIEHHBIMH HOPMATHBHBIMU
JTOKyMEHTaMH,  OOECTICUMBAIONIUMHA  HMX  COXPAaHHOCTh W  PAIMOHAILHOE
WCITOJIb30BaHUE.

7.6. CucTteMaTUYeCKU CIEIUTh 32 CBOEBPEMEHHBIM BO3BpAllEHHMEM B OUOIMOTEKY
BBIJIAHHBIX YMTATEIISIM WU3TaHUH.

7.77. 1lo WCTEYEHHH CpOKa IMOJb30BAHUS M3IAHUAMHU HANIOMHUHATHh YUTATEISIM O
HEOOXOJIMMOCTH UX BO3BpaTa B OMOIMOTEKY.

Uutatenu wu pabOTHUKH OUOIMOTEKH 00s3aHBl OBITH B3aUMHO BEKJIUBHIMH,
BBITIOJTHSTD MPaBuUIIa MOJIH30BaHMUSA OMOIMOTEKOM, COOMI0aTh B OMOIMOTEKE THUIIIHHY,
YUCTOTY U MOPSAIOK, OEPEKHO OTHOCUTHCS K (DOHY Y UMYIIECTBY OMOIMOTEKH.



HNucTpykuus
O nopsake BbIIa4YM U NPUEeMe Y4eOHOM JIUTepaTyphl
B 'BOY OOII c.CrapocemeiikuHO

B nensix obecreueHus COXpaHHOCTH OMOIMOTEUHOro (OHIA YCTAHABIMBAETCS
CJICTYIOIINI TTOPSIIOK pabOThI C yueOHOH IUTEpaTypoit

I. 3aBemyromuii 6nbIMOTEKOM(ONOIMObEKAPh) 00s3aHA:

1. KoopaunupoBaTh B3aUMOACUCTBUE PabOTHI C aJAMHHHUCTpPALUEH IIKOJIBI IO
(dbopMHPOBaHUIO 3aKa3a HA YUYEOHYIO JTUTEPATYpYy.

2. [IpoBonuth cornacoBanue AaHHbIX «braHka 3akaza ydeOHOW JHUTEpaTyphb» C
3aBy4aMH, Mpe/iceAaTeNs MU METOJUIECKUX O0BEIUHEHUH, YUUTEIISIMU.

3. OcyuiecTBIATh CBOEBPEMEHHYIO cAauy «braHkoB 3aka3a» B METOIUYECKHIA
ueHTp c. Kpacnsiii fp

4. KoppekTupoBaTh KOJMYECTBEHHBIE M KAYECTBEHHBIC TOKa3aTelld 3aKaza Ha
y4eOHYIO JINTEpPATypy B COOTBETCTBUU C MEPCHEKTUBHBIM IUIAHOM M KOHTHHIE€HTOM
IIKOJTBI.

5. KoppektupoBarb KOJWYECTBEHHbBIE U KaueCTBEHHbIE IIOKa3aTeau B
COOTBETCTBUM C NMEPCHEKTUBHON 00pa30BaATEIbHON IPOrPAMMON.

6. CompoBoxaaTh y4eOHO-BOCIUTATENbHBIM Mpolecc HHPOPMAIMOHHBIM
obecrieueHreM I1e/1aroroB 00 yueOHO-METOINYECKOM TUTepaType.

7. O6GecneynTh YYeT, COXPAaHHOCTb U KOHTPOJIb 32 (POHIOM YUEOHOU JTUTEPATYPHI:

— OpraHu30BaTh pa3MeElICHUEe, PACCTAHOBKY M XpaHEHUE YUEOHUKOB B OTAEIBHOM
MIOMEIICHUH,

— OpPraHM30BaTh CBOEBPEMEHHYIO BblJIauy U IpueM yueOHUKOB B 1-9 kiaccax;

— IPUHUMATh MEPHI ISl CBOEBPEMEHHOTO BO3BpaTa y4eOHOM TUTEpaTyphl;

— OCYILECTBIATh U3yueHue cocTaBa (OH/Ia U aHAJIU3 €r0 UCTIOJIb30BaHUS;

— BeCcTU palboTy C KJIACCHBIMH PYKOBOJUTEISIMH IO OOECIEUEHHUIO ydaluxcs
IIKOJIbI YYEOHUKAMU.

8. IlpoBoauTh CBOEBPEMEHHOE CIMCAHWE YCTapeBIIEH M BETXOW y4eOHOM
JUTEPaATypPhI IO YCTAHOBOYHBIM HOPMAaM M MTPaBHIIAM.

9. Ocyl1ecTBIATh COBMECTHYIO pabOTy ¢ aJMUHUCTpALMEH, IEAaroraMu UIKOJIbI
[0 COXPAHHOCTU OMOIMOTEYHOTO (POHTA.

I1. KitaccHbie pyKoBOIUTENH OOS3aHBbI:

1 B nayane yueOGHOro roja:

— MOJYYUTh KOMIUIEKTbl YY€OHUKOB B OMOJIMOTEKE MO YTBEPKACHHOMY Ipaduky,
MOJITBEPAUTD MOJyUYEHHUE MOJIUCHIO B )KypHaJIe BbIIa4l Y4€OHUKOB IO KJlaccam;

— TIpOBEeCTH Oeceay-MHCTPYKTaX YdYallUXCs CBOEr0 Kiacca O TMpaBHIIaxX
MOJIb30BAHUS IITKOJIbHBIMHA YI€OHUKAMU;

— BBIJIaTh YUEOHUKH KJIACCy MO BEJOMOCTH, B KOTOPOH yJaluecs paciuChIBalOTCS
3a OJIYyYEHHON UMM KOMILUIEKT.

2. B koHI11e yueOHOTO roja:

— o0ecrneunTh CBOEBPEMEHHYIO cllady Y4YeOHHKOB CBOEro Kjacca IIKOJBHYIO
OMOTMOTEKY B COOTBETCTBUH C TpaPuKOM;

— B cllydae He0OXOUMOCTH 00ECTIEYUTh PEMOHT YU€OHUKOB.



3. KnaccHblil pyKOBOAMTENh HECET OTBETCTBEHHOCTh 3a KOMILJIEKT y4E€OHUKOB,
MOJyYEHHBIX OT IIKOJbHOM OMONMMOTEKH, OCYUIECTBIAET KOHTPOJIb 3a HX
COCTOSIHHEM.

[II. AnMuHUCTpanMs WIKOJBI NMPH YBOJBHEHUU COTPYJHUKOB M BBIOBITUH
yyaluxcs KOHTPOJMPYET cJady HMMH Y4eOHOM JuTepaTyphl B IIKOJbHYIO
OMOJIMOTEKY.



Ilpunoocenue
IIpaBuia moJib30BaHNUS HIKOJbHBIMHA y4eOHMKAMH

1. Obyuaromuecs MOAMUCHIBAIOT KAXKIbIA YYEOHUK, MOJYYEHHBIM OT HIKOJBHOM
OnOIMOTEeKH (CM. MACTIOPT YUCOHMKA).

2. VY4eOHUKM [JOJDKHBI HMETh JIONOJHUTEIBHYI0 CBEMHYIO  OOJIOXKKY
(CHHTETHYECKYIO I OyMakKHYIO).

3. Obyuaromuecs 00s3aHbl BO3BpAIIATh IIKOJIbHbIE YUEOHUKN B ONPSATHOM BHJIE.
B cityyae He0OXO0IUMOCTH yUaliuecss pEeMOHTUPYIOT (TIOIKIEUBAIOT, MOIYUIIAIOT U T.
1.). B ciyyae nopuu win yrepu UMH YYEOHUKOB YYallIUECs TOJIKHBI BO3MECTUTh UX
HOBBIMHU WJIM PABHOLIEHHBIMH I10 COTJIACOBAHHIO CO MIKOJIBHON OMOIMOTEKOM.



